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Once you’ve unboxed a
donation box from its

original packaging the
next step is to get a

philipps head
screwdriver and the key
the donaton box comes

with 

Now take off the
bottom plastic base of
the box and unscrew

the lock

IMPORTANT : DO NOT
LOSE THESE TWO

PIECES OF THE LOCk.
PUT THEM ASIDE FOR

LATER

LOCKS LOCKS 



PRY OPEN THIS SMALL
CIRCULAR METAL PIECE OF

THE LOCK WITH A SMALL
FLATHEAD SCREWDRIVER

POP THE LOCK OUT
AND NOW IT SHOULD

LOOK LIKE THIS 

TAKE OUT EACH METAL
BRACKET EXCEPT FOR THE

FOURTH ONE; IF ITS NOT
ALREADY COPPER COLORED
REPLACE IT WITH A COPPER

ONE



PLACE LOCK BACK INTO ITS
CASING

SCREW BACK ON THE TWO
METAL PIECES THAT YOU PUT

ASIDE IN EARLIER STEPS

NOW CLOSE THE BOTTOM
PLASTIC BASE OF THE BOX BY
LINING IT UP WITH THE SLOT

ON THE BACK OF THE BOX
WITH THE ARROW POINTING

TOWARD IT 

 TEST THE LOCK WITH THE
KEY THAT IT CAME WITH TO

ENSURE PROPER
FUNCTIONALITY



BASES
NEXT YOU WILL NEED A CUP,

A WOODEN BASE, AND A
PIECE OF SANDPAPER TO

SCRATCH THE OUTER
BOTTOM OF THE PLASTIC

DONATION BOX

USING A 50/50
MIXTURE OF APOXY

AND HARDENER, COAT
THE WOODEN BASE

AND BE SURE NOT TO
GET ANY OF THE
MIXTURE ON THE

SIDES OF THE
WOODEN BASE

THE FINAL STEP FOR THE
BASE IS TO CONNECT IT TO

THE BOTTOM AND TOP
BASES OF THE PLASTC

DONATION BOX 



SOLDERING
& CHAINS

THIS STEP IS
OPTIONAL. PLUG IN
SOLDERING IRON

AND WAIT FOR IT TO
HEAT TO 350

DEGREES FERENHEIT. 

CUT THREE CHAINS; ONE
MEASURING 2 FEET,

ANOTHER MEASURING 6
INCHES, AND ONE MORE
MEASURING 4 ½ INCHES. 



USE A THIN MARKER TO MARK THE
PLASTIC DONATION BOX AS SHOWN

IN THE FOLLOWING PICTURES. 

1 2

3 4



CAREFULLY USING THE SOLDERING
IRON HEATED TO 350 DEGREES

FERENHEIT,  MAKE CLEAN CUT HOLES
ON THE MARKS YOU MADE ON THE

PLASTIC DONATION BOX IN THE
PREVIOUS STEP.

1 2

3 4



PLACE A LARGE HOG RING
INTO THE CURVED JAWS OF

THE HOG RING PLIERS.
SLIGHTLY CLOSE THE HOG

RING ¾ OF THE WAY CLOSED

PLACE THE 6 INCH
CHAIN AT ONE END OF

THE HOG RING, AND
PLACE THE HOG RING

ENDS IN THE HOLES
ON THE PLASTIC

DONATION BOX AND
CRIMP IT CLOSED. DO
THIS FOR THESE FOUR
HOLES AROUND THE
PLASTIC DONATION

BOX

USING A ¾ CLOSED HOG
RING IN  THE HOG RING

PLIERS, PLACE THE MIDDLE
OF THE 4 ½ CHAIN IN THE
PLIERS AS SHOWN AND

CRIMP IT CLOSED.



THIS IS HOW THE PLASTIC DONATION BOX
SHOULD LOOK AFTER SOLDERING HOLES

AND ATTATCHING THE 2 FOOT METAL CHAIN
TO THE BACK OF THE BOX WITH A HOG RING.

LASTLY, TAKE THE END
OF THE 4 ½ CHAIN AND

HOG RING IT TO THE
HOLE YOU MADE ON

THE BACK OF THE
PLASTIC DONATION

BOX



LABELS
THE FIRST LABEL GOES ON

THE FRONT OF THE PLASTIC
DONATION BOX

THE SECOND LABEL
GOES TO THE LEFT OF
THE FIRST LABEL ON

THE LEFT SIDE OF THE
PLASTIC DONATION

BOX

THE THIRD AND
FOURTH LABELS GO ON

THE TOP HALVES OF
THE PLASTIC

DONATION BOX AS SO

IMPORTANT : MAKE
SURE TO COMPLETELY

COVER ALL LABELS
WITH CLEAR TAPE



TAKE A PIECE OF WHITE
CARDBOARD AND

MEASURE OUT THE BACK
PLASTIC TOP PIECE AND
CUT IT SMALLER TO FIT

INSIDE THE PLASTIC TOP
PIECE

TAPE THIS LABEL ON THE
WHITE CARDBOARD AONCE
CUT TO SIZE AND PLACE IT
INSIDE THE PLASTIC TOP

PIECE.

PLACE THE PLASTIC TOP PIECE IN THE
DONATION BOX AS SHOWN 



PLACE DOUBLE
SIDED 3MM STICKY
TAPE ON THE BACK

OF THE PLASTIC
DONATION BOX

AFTER THE PLASTIC
TOP PIECE HAS

BEEN ASSEMLBED

NEXT PLACE
DOUBLE SIDED 3MM
STICKY TAPE ON THE

BOTTOM OF THE
PLASTIC DONATION

BOX 

BAGS &
BROCHURES



TAKE THE WRAPPING
OFF THE DOUBLE

SIDED 3MM STICKY
TAPE ON THE BACK OF

THE PLASTIC
DONATION BOX AND

PLACE A PLASTIC BAG
TO BE ABLE TO PLACE

BROCHURES IN.

PLACE 8-10 BROCHURES IN THE PLASTIC BAG
AND THIS IS HOW THE FINAL STAGE OF THE

PLASTIC DONATION BOX SHOULD LOOK.
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